
Sample form to record details of who is doing what, when & where
APPLICATION TO HIRE/LOAN FORM
Name of Hirer or Organisation:………………………………………………………………………..
(to whom invoice will be made out)

Address:………………………………………………………………………………………………….
Telephone No……………………………………………………………………………………………

Contact Name: ……………………………………………………………........................................

Dates of Hire ………………………………………………………..................................................
(inclusive of collection and delivery)
Items of Equipment Required:
The hirer agrees to take out all necessary insurances against any damage, loss or theft to, or of, the equipment and return it in the same condition as when it was received by the hirer.

In addition, the hirer agrees to ensure safe working practices are maintained when using the equipment, in line with relevant health and safety procedures and the maker’s recommended specifications.

If we have to repair, clean, or return equipment to the condition it was sent out, eg correctly re-coiling cables  then this time will be charged at £X per hour.

Hire Charge:


The hirer will collect the above equipment from YOUR VENUE/STORE [TIME AVAILABLE?] 

on  …………………………………………….      (date) at……………………………...…… (time) 
and return it 

on…………………………………………………...(date) at…………………………………... (time)
If you are in agreement with the above, please sign and return to the address below:
Signed: ………………………………………………..    Date:   ……………………………………..

Your address Here

