Sample Equipment Hire Document – use it as basis for an agreement relevant to what you are doing – loan, hire etc 
CONDITIONS OF HIRE issued by [YOUR GROUP NAME]
1. Hirers are responsible for, and will indemnify [your group name], against any loss, damage, or theft of equipment during the hire period.

2. All equipment must be supervised by competent adults who have had relevant equipment usage training from [your group name]. Hirers must seek advice from us if you are unsure about your ability to operate the equipment. [Your group name] accepts no responsibility for any loss, damage, injury, costs or expenses suffered or incurred by the Hirer, or by any third party (including the Hirer’s servants or agents), except [your group name] does not by this exclude its liability for any death or personal injury arising out of the  negligence of [your group name], its servants or agents. 

3.
Hirers will read and abide by all equipment operating instruction, safe usage and handling manuals supplied with the equipment, to avoid accident, damage, or injury.
4.
All equipment is normally checked before leaving our premises, however, we appreciate that faults can occur at any time. In the event of any equipment failure [your group name] must be informed as soon as possible. If equipment was faulty, and we were not informed, you will still be charged for the hire and you may additionally be charged for any repairs!

5.
Although the equipment is the property of [your group name], we would ask that you treat it as your own and take care of it. The success of your show or event may depend on this equipment, and we expect it back in a clean, tidy and fully operational condition.  If we have to repair, clean, or return equipment to the condition it was sent out in eg re-coiling cables, this time will be charged at £x per hour.
6. 
Cancellation of confirmed orders less than two weeks from the start of the hire period will result in the customer being charged for one week’s hire.

7.
The Hirer shall keep the equipment in their sole possession and shall  not lend, or sublet it to any person, or otherwise part with possession  of it in any way
8. 
It is the responsibility of the Hirer to provide suitable transport for the collection and return of the equipment, as well as sufficient people to carry it (this means at least two fit, reasonably strong people – unless it is for light, small equipment).

9.
Hirers will be required to pay a deposit before hiring the equipment.

I AGREE TO ALL THE ABOVE CONDITIONS.

SIGNED: …………………………………………………………………
NAME (print)……………………………………………………………
ORGANISATION 
(if relevant):.……………………………………………………………………………………………..

DATE: ……………………………………………………………
